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Staff Performance Appraisal Status Information

Information

Supervisor is drafting the appraisal. Employee can be drafting
their self appraisal (until they finalize it).

The drafted appraisal scores have been submitted for review by
the unit's HR contacts. Supervisor can no longer edit scores.
Employee can be drafting their self appraisal (until they finalize
it).

Review by unit HR contact is complete (including any unit specific
additional review).

The appraisal is being discussed with the employee. The
employee can no longer edit their self appraisal. The employee
can edit their comments (until they are finalized).

The unit's HR contacts are preparing the appraisal for electronic
signatures.

Designated signers have been notified and the appraisal is
waiting for all signatures to be complete.

The appraisal is complete. All required signatures have been
recorded.

This appraisal has been abandoned. It will not be completed and
may be deleted.
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